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PERMISSION REQUEST

To:	The Headteacher, 
I, the undersigned, being the parent or guardian of:
Name: _________________________________  Year Group:________________
Address: ___________________________________________________________
Request permission that he/she be granted _____ days leave of absence from school.
From (date): _____________________  Return to school (date): ______________________
Signature of Parent/Guardian: _________________________  Date: __________
· As a parent/carer, you can demonstrate your commitment to your child’s education by not allowing your child to miss school for anything other than an exceptional and unavoidable reason. Research suggests that children who are taken out of school may never catch up on the learning that they have missed, which may ultimately have a detrimental effect on their future progress. 
· Parents are required under the Education Act (1996) to ensure their child attends school regularly. There is no automatic right to take a child out of school during term time. Amendments to DfE Attendance Regulations state that from September 2024, Headteachers may not grant any leave of absence during term time (including family holidays) in any circumstances.
· A Penalty Notice is a fine of £80 if paid within 21 days of receipt, rising to £120 if the notice is paid after 21 days but within 28 days. If the penalty is not paid in full by the end of the 28 day period the Local Authority may prosecute for the offence to which the notice applies. 
· In the case of repeated fines, if a parent receives a second fine for the same child within any three-year period, this will be charged at the higher rate of £160.
· Fines per parent*, per child will be capped to two fines within any three-year period. Once this limit has been reached, other action like a parenting order or prosecution will be considered.
· If you’re prosecuted and attend court because your child hasn’t been attending school, you could get a fine of up to £2,500.
· *The Education Act 1996 defines a parent as all natural parents, whether married or not and includes any person who, although not a natural parent, has a responsibility for the care of the child. This means that a person with whom the child lives and who looks after the child, irrespective of what their relationship is with the child, is considered to be a parent in Education Law.
· When a Leave of Absence form is not filled in, your child will automatically be given an unauthorised mark.* Details of exceptional circumstances which require leave of absence:


You will be advised of the school’s decision in writing
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